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Candidate Interview Evaluation

	Candidate:
	     



	
	Interviewer:
	     
	

	Position Title:
	     
	
	Date & Time of Interview:
	     
	


Rating Scale: Use to represent your evaluation of areas below (5 = excellent, 1= poor)
INDICATOR








                                                   Rating
	OVERALL IMPRESSION – e.g. neatly/professionally presented, updated resume, cover letter, on time,
	1
	2
	3
	4
	5

	Interested in position, resume, cover letter, on time, interested in position, has professional references.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	     

	     


	BACKGROUND – e.g. relevant experience, education, credentials, related training, licenses etc.
	1
	2
	3
	4
	5

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	     

	     


	COMMUNICATION – e.g. answers questions thoughtfully, gives appropriate answers, listens carefully, able to
	1
	2
	3
	4
	5

	articulate, quality of written communications as it relates to position.

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	     

	     


	GENERAL SKILLS – as preferred for the position e.g. working with others (team work), attention to detail,    
	1
	2
	3
	4
	5

	
prioritizing, independent judgment, conflict resolution, customer service skills.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     

	     


	REQUIRED COMPETENCIES & SKILLS – as required for position, e.g. prioritization, attention to detail,
	1
	2
	3
	4
	5

	
team oriented, multi-tasking, supervisory skills, leadership ability etc.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	     

	     


	PEER REVIEW – this section should be completed by the hiring manage/supervisor. If you asked others to interview,
	1
	2
	3
	4
	5

	
summarize the results of their feedback. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	     

	     


	OVERALL RATING - summary
	1
	2
	3
	4
	5

	
 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	     
	
	
	

	     
	
	TOTAL:
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