
TELEPHONE REFERENCE CHECK 

	Name of Applicant: 
	     

	

	Reference Contact/Telephone: 
	     

	

	Position/Title: 
	     

	

	Employer Address:
	     


1. Please verify the information given by the above named applicant who is applying for a position with CUA.

2. Dates of employment:  
     
to
     
. 

3. Salary at separation:  
     



. 

Please describe the nature of the position held by applicant: 
     











         

4. Describe the applicant’s work performance:
     





5. Why did the applicant leave?
     







Would you re-hire the applicant?   FORMCHECKBOX 
 yes
 FORMCHECKBOX 
 no
   If no, why not?
     













6. Describe the work habits of applicant: 
     





7.   Did applicant get along with others?   FORMCHECKBOX 
 yes     FORMCHECKBOX 
 no    

8. Please comment on the applicant’s:

(  Attendance/Punctuality:      
(  Dependability:      
(  Ability to take responsibility:      
(  Ability to take initiative:      
(  Potential for advancement:      
(  Degree of supervision needed:      
(  Overall attitude:      
9. In your opinion, is the applicant honest and trustworthy?
     



Is there anything else of significance that you believe we should know? 
     













Reference checked by 
     




Date 
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